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1.5 Deparement of Justice
Buresa of Akohol, Tobaces, Fireanms snd Explogives

OMB Mo, 1150-0070

Application for Explosives License or Permit

All respansible persoss must cemplete 8 Bespossible Persen (Juestioamaine, ATF Form— 540001 3ASS0L 16 Part B.
lssuance of vowr Federal explosives lcense or permii (§FELP) will be delaved or desded if Part B s iscompleie or ndsslng.

PO ATF USE OMLY

Mease print or type all mformation.

1. Name of Apphoant (s indhadinn, corporarkas, LLC, or name of eack permer)

Trade Mame or Business Nanse fifamy)

3. Employer lemtification Mumber (£ or Socinl Sepmriny Womber
Fivacy Acr fsformanon)

4. Nome of Commty in Which | 3. Premises Address (Nomber, smeer, eity, saare, ZP oodie)
Business is Located
fi. Mmiling Address ¢ diferent fom promie address)

D Bhainess

Contzct Infomanion ¢/ i-digir plose number i ®lease e o

ok hox to indicare your 2¥-hour ¢

] Mobile

] Fax

] her

& E-Muml Address

4. Are you presemaly engaged in & besines and/or operations for which s FELP & required mmder 13 US5.C., Chapter 40, Explesives?

i ves, provide dare busimess bepas)
! [] YesDae [ we

1. b5 or will your business and'or openations be: (Chack appropr
D Sale Proprictor D Partnership D!’.'ur.m.-'ulmu D(Jlllur Specifi)

e D)

E Limited Lishility Company

11. Method of payment (Theck o
ClCheck iEnciased) | Cashier's Check ar (] Visa [[] Mastercard |_] Amenican ] Diseower ] Diners Clab
Money Onder (£ Express

Credit Thebia Card Munsber {No dashesy Mame & Pringed om the CredivDiekat Card Expimmiion Date (Monnk & yeari

Addrci

Credit’Debit Cand
Billing Address

ity Same LZIP Cade

Messe complete io ensure payment s credited o the correct application

| am paywumg the applicaiion tee tor the bollowing person, corpontion, or pannership Total Application Fees

| muthornize ATF to charge my credit'debin card the total spplication fees

Sigmavare of Cardholder Diase

Your credit'debit card will be charged the shove simsd smount wpon receipt of the spplicstion. The charge will be reflected on your credin/'debit card
stmiement. In the event vour FEL/P application is MOT spproved, the shove amsount will be credited 1o the credit’'delit card moied shove

ATF Foorm S4100 L9400 16



12. This application is made for an FEL'P under 18 U.5.C., Chapier 30, &= an: ¢See defininions $-9)

Explasives License Fee |Remewal Explesives Fermit Fer |Henewal

Fee Fee
Maonufacturer: fCleck de fypees of epmasies vos phae o User of Explosives: (Clseck ple nipes of expiosive vou plan
BT T T D AR
] High Explosives [J Low Exglosives [] High Exglosives [] Fireworks

1 . T} g
[] Thearsicsl Flash Powder  [] Fireworks §200| S100 M) Blasting Agents [ crter iSpecifin e
D Blesting Agenis D Other (Specifi D Low Explosives
Impaonier: (Cheok dhe nypes o egplosives por plan s (o Limited Penmit: | Intrastate Only) (Chack e nipes of
2 plaw h il

j High Explosives D Fireworks I_l High Explosives D Fireworis
j Blastimng Agemis D Crther (Spacifiy S200) SL00 D Blasting Agenis D leer (Speciril 523 six
[ Low Exglasives ] Low Explosives

Deenler: (Check the niper of explosives o plan o dea ie)

[[] High Explosives |:] Low Explesives
D Blastimg Agemts D Fireworks S200p]  S10d

u Black Powder u Orther (Specifiy

—IJL. Tutul Fees ]3

. |5 a Siste or local bcense or permit required for explosive business snd'or operatons? @ pes, provde Seoesejnermit mmbers; [ appled for
licarmsepermer but meoy ver obinined, provide date of applicanion) |_| YasNumsbers ar Daie |:| o

14. The applicest’s business mmd'or aperstions premises ane

L] Crwmed ] Lessed®enied ] ioteer Specoficd
15, The mpplicant’s business snd'or operation is located in

|_] A Commercial Building .J A Residence _I Orther (Specifi)
16. Hours of operation and o svailability of besines activiny (Pease prontale ar feasr ome lowr in which yow may be connocies by ATF persosse)
lime Sundary Monday Tuesday Wednesday Thursday Fridzy Saturday
Open
Closed

Storage facilitymagazine: 18 U.S.C. § 8420 provides: It shall be unlawful for sny person 1o stove any explosive material in & manner mot in
conformity with regulstions promulgeiesd by the Atiomey General ® An applicstion for o lioerse/'penmit can be demied if upon mvestigaiion @ is found
that any ssomge focilities magerines do not comply with federal regulmions.

17, PMesse indicwie the ital mmsher and tvpe of spledves siomge magarine(s) pou hive mnd e sddesi) where they e loesid: {domok addnioaa! dhees § neeesmary

Tweel | Frpe2 | Typed | Typed | Typeld
- Mobile' | Pomable Low Blesaing
Porshle |Temporary Explosives| Agems

Auddress, imcluding county, Staie and ZIP code
Penmanent




15 If the applicant has po stomage focilities, st the mame and license penmit number of the entity providing comtingeney stomge bocation in space below

and anach comtingency stomge agreement letter. §Ses

19, [hoes user penmit applicant imtend 1o iransport explosive maiesials in inlerstate or foregn commerce?

| WA ] Ma O Yes

20, Does mser penmin applicant intend o purchase explosive materizls in intersiste or foreign commerce? (1 ves, seare whre)

OMa Ose [OYes

CHE AR

1. Do vom imtend to deal in black powder? Do you heve & foders] fireanms licemse? ¢ Iy, provide the

L Mo [ YesFedeml Fircsms License &

Uertilieabion

22 Under the peralties imposed by 18 US.C. § 844, | cenify thet the answers are true, cormect, snd compleie. | also certify that | sy familiar with all
published siste laws snd local ordinesces reluting to explosive nnienals for the loorion im which | intend 1o do business. [ addivion, if the
applicotion is for & Limited Pemsit, | cenify that 1 will sot receive explosives materials on nwoce than six sepanate occesions during the 12-nsomh
period fior which my lmited permit is valid.

Signature Tile Diape

For Buresu of Alcshol Tobaeos, Firesrms snd Explsives U se Omly

25, Application is Reason for Disapproval Temuination

] Appoved 0

] Drsapproved* e W

oW
fur e ool

Signature of Licensing Official Dl

ATF Form 54001 133400 16

Rovmed Cciober 1




THE LIFE OF AN
APPLICATION




APPLICATIONS SHOULD BE MAILEDTO
BUREAU OF ALCOHOL, TOBACCO, FIREARMS AND EXPLOSIVES
ATF NATIONAL SERVICES CENTER
FEDERAL EXPLOSIVES LICENSING CENTER
PO.BOX 6200-18 PORTLAND, OR 97228-6200

This address is for our bank where the money will be cashed

This PO Box does not accept UPS or FedEx

Certified mail should be done through the US Postal Service

Applications mailed to the FELC in Martinsburg,VVV can be delayed in processing due to
inability to process the payment




 Application is first received and logged by our contract staff;
they review applications for any noticeable missing information.
* Missing RPQ form

* Use of outdated forms

APPLICATION Mg £Q forms
RECE'VED |N FELC * If the application is complete it is forwarded to contract data

entry staff to be processed

* If application is incomplete it is forwarded to the examiner to

obtain missing information.




APPLICATIONTO
EXAMINER

* Upon receipt of the application the examiner will review the
application for accuracy both on the paper form and in our
Federal Licensing Database (FLS)

* On new applications, background checks are processed for
the responsible parties and then forwarded to the local area

office for inspection.

* For renewal application, examiners will determine if an
inspection is needed. If a licensee/permittee was pre-inspected
by the area office the examiner can issue the license when all

RP backgrounds have cleared.



* Failure to put Total Fee Amount in payment area.

* Missing RPQ forms, especially with applications for

M OST CO M M O N sole proprietors with renewal applications.
APPLI CATI O N * Missing EPQ forms for current employees.
ERRO RS * Hours of operation (at least | hour in which an ATF

employee can contact applicant).

* Application signed by a non-RP.




APPROVAL TO * The inspection is not complete as soon as the

inspector leaves the site. The inspector will notify the
ISSU E examiner when the license is ok to be issued.




DISAPPROVAL OF
NEW APPLICATION

Reasons for disapproval include; lack
of storage, inappropriate storage;
denied RP (sole proprietors only)

* All licenses/permits must have proper storage (this

includes contingency storage).

* Storage must be appropriate for what product will be

stored.

* “New FELC Policy”; Sole proprietors must have a
cleared background check prior to being submitted
for inspection. If the RP is denied the FELC will deny

the application.




THE RESPONSIBLE PERSON
QUESTIONNAIRE (RPQ)




RESPONSIBLE
PERSON * The RPQ is a new form that must be completed
QU ESTIO N NAI RE by each responsible people on the license/permit

(RPQ)




OMB Mo, 1140-0074 (11/30:2026)
LS. Department of Justice

Bureau of Alcohol, Tobacco, Firearms and Explosives PartB- Explusiwe*i RE\‘]}IJI’ISihlE Person QI]E"“]I.II’[[H{{".‘

- @]
Part B - Responsible Person (luestionnaire

EACH RESPONSIBLE PERSON MUST COMPLETE AND SIGN A SEPARATE PART B- EXPLOSIVES RESPONSIBLE PERSON

QUESTIONNAIRE, ATF Form 5400.13A/5400.16 (Part B- ATF Form S400.13A/5800.16). In the future, if you need to add a Responsible Person (RFP) o

your Federal Explosives License/Permit (FEL/P), the RP being added must complete this Part B-Responsible Person Questionnaire and include a signed

request from an existing BP on the FEL/P giving permission to add the new Responsible Person.

Issuance of your license or permit, or addition as a RP will be delayed if Part B is incomplete or otherwise improperly prepared.

All new RPs must submit a properly prepared FID-258 (Fingerprint Card) with this questionnaire. The fingerprints must be clear and must be rolled at
a facility using approved technology and equipment. The FD-258 must include “WVATFOO00 ATE-FELC, MARTINSBURG, WV™ in the Originating
Agency ldentifier ((2R{) block to facilitate processing of fingerprints.

List all given, married, and maiden names in ltem #4 je.g, “Mary Alice (Smith) Jones, " not “Mrs. John Jones™) (If additional space is needed, attach a
separate sheet)

1. Federal Explosives Licensee or Pernutice or License or Applicant Mame 2. Federal Explostves License or Permit Number (3 ety added 0 an existing FELF)

3. Name of Responsible Person (Lasi. firsi, middle) 4. Aliascs (Include given, married. maiden names) | 5. Position/Title

f. Social Security Number { Foluntary) 7. Date of Birth f MM/ DVYYYY) 8. Place of Birth (City & siate OR joreign couniry)

4. Current Full Residennal Address 1 1. Personal Telephone Number ¢ 0-dligic)

1 2. E-mail Address

10, Mailing Address (if different from residenr address)

1 3. Dirver s License or State |D Mumber finclude state of isnuance)

14. Previous Addressies) - (Please provide resideniial | 15, Sex 16. Height 17. Weight |18. Eye Color 19. Hair Color
iu's.rq.':'raud dates fnfl' the pasi five years. Use L] I'\tlalr Fect [ Black [] Bald
additional sheetis) if necessary) [ | Female

[] Non-Binary Inches (Ibs) | [ ] Blue [] Black
0. Ethmicity [] Brown [ ] Blond
Hispanic or Latine [ |Yes [ | No L] :f'a}l [] Brown
reen
21. Race (Please check one ar mare boxes) H J-: © . [] Gray
. azel
[] American Indian or Alaska Native D Multiple [ | Red
] Black or African Amcrican [ Pink [[] Sandy
[[] Mative Hawaiian or Other Pacific Islander [[] Other L] White
[]Asian ] White [[] Other
For the following questions give full details on a separate sheet for all “Yes™ answers., Yes No

22, Have you ever held a Federal Explosives License or Permit? (I known, please include FEL/P Name and/or Number)

23. Have you ever been a Responsible Person on a Federal Explosives License or Permut? (If known, please include FEL/P Name and/or
Number)

24. Have you ever been an employee of a Federal Explosives Licensee or Permittee?

25. Have you ever been issued a letter of demal for your clearance to possess explosive by ATF?

26. Have you ever been granted Explosives Relief from Disability”? (Please attach copy of relief leier)

27. Are you under indictment or information in any court for a felony, or any other crime, for which the judge could imprison you for
mare than one year; Or are you a current member of the military who has been charged with violationfs) of the Uniform Code of
Military Justice, and whose charge(s) have been referred to a general court-martial? {See Definitions)

. Have you ever been convicted in any court, including a military court, for a felony, or any other erime, for which the judge could
have imprisoned you for more than one vear, even if you received a shorter sentence including probation?” (See Defimitions)

2%. Are you a fugitive from justice? (See Definitions)

ATF Form 54ML1 3A5400.16
Page 1 evised Movember 2023



30.

Are you an unlawful user of. or addicted to, manjuana or any depressant, stimulant, narcotic drug, or any other controlled substance?
Warning: The use or possession of marijuana remains unlawiul under Federal law regardless of whether it has been legalized
or decriminalized for medicinal or recreational purposes by state law.

3L

Have you ever been adjudicated as a mental defective or have yvou ever been committed to a mental institution?
{See Definitions)

32,

Have you been discharged from the Armed Forces under dishonorable conditions?

ek
L

. Country of Citizenship: (Check/List more than one, if applicable) (Nationals of the United States may check U.S.A.)

[] United States of America  [7] Other Country/Countries {specifi):

. Have you ever renounced your United States citizenship? (18 ULS.C § 842 filf71)

35,

Arc you an alicn who has been admitted to United States for permancnt residence? (18 LS. § 842 f(in5iid))

36,

Are you an alien who has been admitted 1o the United States under a nonimmigrant visa? (/8 ULS.C. § 842 (iS5 ED

37.

If you are an alien, record your U_S.

ssued Alien or Admission number (ARE USCISE ar [-048):
(Please note that an empleyment autharization card is insufficient to serve an RPJ Attach supporting documentation to this questionnaire

Under the penalties imposed by 18 U.S.C. §§ 842 and 1001, | declare that | have reviewed the answers on this form and examined any related
documents submitted in regard to this questionnaire Part B-ATF Form 5400.134/5400. 16 and to the best of my knowledge and belief, they are true,
correct and complete. This signature, when presented by a duly authorized representative of the U.S. Department of Justice, will constitute consent
and authority for the appropriate U.S. Depariment of Justice representative to examine and obtain copies and abstracts of records and to receive
statements and information regarding my background. Specifically, | hereby authorize the release of the following data or records to ATF: Military
mformation/records pursuant to 18 U.S.C. § 842 (1)6), medical information/records pursuant to 18 US.C. § 842{1){4), police and/or criminal records.

Signature Printed Name Date

EACH RESPONSIBLE PERSON MUST COMPLETE AND SIGN A SEPARATE PART B- ATF FORM 5400, 13A/5400.16

Aftacha 27 X 27 Lf applying for a new FEL/P:
Photograph Here Mail application, fingerprint cards, and photographs, including a separate
questionnaire Part B-ATF Form 5400.13A/5400.16 for each Responsible Person, to:

1. Photo must have been taken
within the last six months. Bureau of Aleohel, Tobaceo, Firearms and Explosives
ATF Mational Services Center

2. Photo must have been taken in full Federal Explosives Licensing Center

face view without a hat or head PO Box 6200-18
covering that obscures the hair or Portland, OR 97228-6200
hairine.

If only adding a RP to an existing FEL/P:
Each RP being added must complete a separate Part B-ATF Form 5400.13A/5400.16
and mail it, along with their fingerprint card and photograph, to: ATF, Atn: ATF
Mational Services Center, FELC, 244 Needy Rd, Martinsburg, W 25405, The
questionnairey’s) must be accompanied by a signed written request from a current!
existing RP on the license giving permission to add the RP(s).

3. On back of photograph print full
name, last 4 of $SN, and business
address.

If you have any questions relating to this form, pleasc contact the ATF Foderal Explosives
Licensing Center at 1-877-283-3352, or vour local ATF Industry Operations Office.

Frint Full Name

ATF Farm 540 13475400, 16

Page 2 Revised November 2023




REASONS FOR RPQ RETURNS

Missing or Missing POB Missing Signature Missing answer

Incorrect DOB to one or more
of the prohibited

questions.




EMPLOYEE POSSESSOR

QUESTIONNAIRE




] OMB Ne. 1140-0072
LS. Department of Justice

Burean of Alcobol, Tobaceo, Finsarms and Explosives Elplﬂsi\"l:s Empll])’l:[‘ Possessor qusﬁﬂnﬂaim
I — — — —— —  —  _ _ ——————— — ————————— — ———E— IRIE—tf——
EACH EMPLOYEE POSSESSOR MUST COMPLETE AND SIGN A SEPARATE QUESTIONNAIRE F FORNM S400.28. I the furure,

i you need to add an additional Employee Possessor (£P) 1o your Federal Explosives License or Permit (FELP) the EP bang added must complete a

new ATF Form 240028, A Responsible Person (RFP) must submit a signed written request along with a completed ATF Form $400.28, granting
permission to add a new EF to an existing FEL/P.

List any given, msarmied, and maiden sames in ltem 4 fe g, Moy dlice (Soith) Jores, ™ mor “Mes. dohe Jores. ") (I additioral space & needed, attach a
separate sheel. See lnstruction 1)

1. Federal Explosives Licensee or Permatice Name 2. Federal Explosives Lacense or Permit Nurmber 1 being added 1o an exiuing FELF)
3 MName of Employes Possessor (Lasr, First, Middle) 4. Aliases (Include given, morvied, maiden names, ete) | 3. PositionTle

6. Social Secunty Number (Foluntary) |7, Date of Bicth (MMDDVYYYY) |8, Place of Birth (City & Stare OR Foreign Contry)

9. Current Full Residential Address 10 Mailing Address (I differem from resideniel address)

11 Tebeplwome Musrdber (faciafing aea codel 12 E-rail Adddress 13, Driver’s License or State 1D Number
(Tachude State of issmmcs)

14, Previous Addressies) - (Plarse provide residential | 15, Sex 16 Heaght 17, Werghe |13 Eye Color 19, Hair Calor
hisrory and dates for the past five years. Use [] Male Fee 1 Black ™ Bald
additional sheetfs) if necessar) || Ferale —_— et —] i —I .
[ | Noa-Binary | ——— Inches (lbs) | ] Blue ] Black
0. Ehocrty [] Brown [] Blond
Hispanic or Lating [ | Yes [ No o Gray J Brown
Cireen .
21. Race (Please cheak one ar move bores, ) J Hazel | Gray
aze
] American lndian or Alaska Native ﬁ M uJTiph.' D Red
[7] Black or African American [] Pink ] Sandy
[] Mative Hawaiian or Other Pacafic lslander ﬂ Oither | White

[] Asian [ White ] Other
For the following questions give Tull det L

s om & separate sheet Tor all “Yes™ answers (See Tusiructions) Yes No

22 Have you ever been a Responsible Person or Emploves Possessor for a Federal Explosives Licensee or Permittee? (7 &nown, please
imetude FELP Nome and'or Number)

23, Will you be or are you an employee of the FEL/P listed in question 17

24, Will you have actial or constructive possesaon of explosive ratenals in the course of your employment? (See Deflniria 21

23, Have you ever been issued a lemer of denial for your clearance w possess explosives by ATF?

26. Have you ever been granted Explosives Relief from Disabality? (i 5o, please amach o copy of the relief lenter: )

27. Are you under indictment or information in any court for a felony, or any other erime, for which the judge could imprison you for
more than one year? Or are you a current member of the military who has been charged with violationgs) of the Uniform Code of
Military hustice, and whose charge(s) have been referred 1o a general court-nuartial?

28. Hawve you ever been convicted in any court, including a military cowrt, for a felony. or any cther crime, for which the judge could
have imprisoned you for more than one year, even if you received a shorter sentence, including probation?

29, Are you a fugitive from justice?

30. Are you an unlawiul user of or addicted o manjuana, any depressant, stimulant, narcotic dreg, and'or any other controlled

substance? Warning: The use or possession of marijuana remains unlawiul under Federal law regardless of whether it has
been legalized or decriminalized for medicinal or recreational purposes by state law.

31. Have you ever been adjudicated as a mental defective or commitied to 2 mental instination?

ATF F. 540028
Revesed Novessher 2023




32, Have you been dischanged from the Armed Forces under dishonorable conditons?

. Country of Citizenship: (Check/Lisr move thar ore, [fapplicable. Netionals of the United Sueres may check U 5.4,

) United States of Amenca ] Other Country/Countries (ipecifi:

34, Have you ever renounced your United States citizenship? (18 ULS.C § 8427070

. Are you an alien who has been adminted to the United States for permanent nesadence? (18 ULS.C.§ S840

36, Are you an alien who has been admitted to the United States under a nonimmigrant visa® (18 US.C § S4200) 5B

3T, I you ane an allien, recoed your U S -[ssund Aben or Sdmissaon Number jeg, AR USCIS or S0 membert. Attach supparting documentation to this questinmaire.
{Plecese mote thar an employment authorization o inadffoient o gualif o serve as an EP):

38 Under the penalties imposed by 18 US.C.§§ 842 and 1001, 1 declare thar | have reviewed the answers on this form and examimed any related
docinments submitted regarding this questionnaire (ATF Form 3400_28), and 1o the best of my knowledge and belief, they are true, cormeet, and
complete. This signature, when presented by a duly amhonzed representative of the US. Department of Justice, will constinute consent and
authority for the appropriate US. Depariment of Justice representative 1o examine and obtain copies and abstracts of records, and 1o receive
statemenis and information regarding my background. Specifically, | hereby authorize the release of the following data or records o ATF: military
nformation/reconds pursuant to 18 US.C. 842 (iM6), medical information/reconds pursuant to 18 US.C.

§ B42{1)(4), police and'or criminal records.

Signature Printed Mame Dare

*Mote: A copy of this form may be used for your renewal submission (See instruction 2 and 30, 1 cernfy, under penalties of perury, that my answers on
this form are still roe, accurate and complete.

Your Swnature (For subseguens submission) Date

ATF s 540028
Revisad November 203




MOST COMMON REASONS AN EPQ IS RETURNED

Individual has answered no to questions 23 and/or 24

Date of birth is incorrectly listed as current year

Address is missing city, state, zip code

Blank answer for one or more prohibiting questions (# 19-38)

Non-US Citizen missing copy of permanent resident card

Missing signature




OTHER REASONS FOR RETURN

* Request to add is not signed or submitted by a responsible person or point of contact

* Questionnaire is an outdated form

* Form is illegible




QUESTIONS 23 AND 24

WILLYOU BE OR AREYOU AN EMPLOYEE OF THE FEL/P LISTED IN QUESTION |
WILL YOU HAVE ACTUAL OR CONSTRUCTIVE POSSESSION OF EXPLOSIVE MATERIALS INTHE COURSE OF YOUR EMPLOYMENT

* If an individual answers no to questions 23 and/or 24 they are not considered an

employee of the licensee and cannot be added to the license

* Definition of an employee, for explosive’s regulations purposes, is someone who is a bone fide

employee that receives a W-2 from the company and that will have possession of explosives

through their employment




QUESTION 30

AREYOU AN UNLAWFUL USER OF OR ADDICTED TO MARIJUANA, ANY DEPRESSANT, STIMULANT,
NARCOTIC DRUG,AND/OR ANY OTHER CONTROLLED SUBSTANCE

* The use or possession of marijuana remains unlawful under federal law regardless of

whether it has been legalized or decriminalized for medicinal or recreational purposes by

state law




BACKGROUND

CHECK RESULTS

PROCEED DELAYED DENIED




WHY IS SOMEONE DENIED

Background
check revealed
the person is
prohibited.

Answered “yes”
to a prohibiting
question.

W




DELAYED BACKGROUNDS

* Examiner will research reasons for a delayed background

* If the examiner feels the background should be proceeded, they will email the FBI for

possible proceed

* If more information is needed to clear the background the Examiner will send a letter to

the employee requesting court documents and/or fingerprint cards




DENIED BACKGROUNDS

¢ Examiner will research and verify the individual is a prohibited person

* Denial letters will be mailed to employee and employer/license holder




FELC POLICY ISTO
DENY ANY
INDIVIDUAL WHO
ANSWERS “YES” TO
A PROHIBITING
QUESTION.



A PROHIBITED PERSON CAN:

APPEAL

* For persons that believe that the denial
is a case of mistaken identity

* Incorrectly answered “yes” to a

prohibited question

APPLY FOR EXPLOSIVE RELIEF OF
DISABILITY (EROD)

* For individuals who do have prohibitors
in their background ATF can grant relief
for this disability

* Questions for this can be sent to
EROD@ATFEgov



mailto:EROD@ATF.gov

EXPLOSIVES APPEAL

WHAT IS AN APPEAL AND HOW DOES AN INDIVIDUAL APPEAL A DENIAL




WHAT IS AN APPEAL

* An appeal is for an individual whose background was denied by the ATF but they believe
they don’t have any convictions, or the convictions are not disqualifying
* A case of mistaken identity or identity theft

* An individual who has resolved their reason for being disqualified (active warrant, unpaid child

support, etc.)

% An appeal is not for a person that knows the prohibition is correct. Those individuals should
apply for relief of disabilities (EROD).

* A person cannot apply for both an appeal and relief at the same time.




APPEAL PACKAGE SHOULD INCLUDE

A LETTER EXPLAINING THE (2) FD258 FINGERPRINT CARDS COURT DOCUMENTS, IF AVAILABLE,
FOUNDATION OF THE APPEAL ESTABLISHING THE LEGAL OR
FACTUAL BASIS FOR THE APPEAL.




FINGERPRINT CARDS

* Must be completed by a local law * Non-ident results will be emailed to the
enforcement agency FBI for possible proceed

* Results will be compared with the * If the results are ident the ATF will
record used as the basis for the denial obtain court documents and/or incident

reports if they weren’t initially provided




DOCUMENTS

* Must be certified by the court or other government entity as a true copy

* Documents will be reviewed and analyzed by the appeals specialist for comparison

to the record used for the basis of the denial

* If the ATF and FBI disagree about the results, the documents will be forwarded to

the appropriate ATF legal counsel for determination




APPEAL
DETERMINATION

\S
N

dilh
If the appeal is denied the individual will If the appeal is overturned the
be notified in writing with the basis for individual will be notified in writing and
the denied appeal the company will be contacted

regarding reactivation on the license




WHAT ISA CONDITIONAL CLEARANCE

It is a clearance status issued when the ATF is not able to confirm a record of
disqualifying conviction and, therefore, the individual cannot be cleared or classified as a

prohibited person
Allows the individual to possess explosives

Can be reversed if a disqualifying conviction or other prohibition is subsequently

disclosed

Gives notice to the employee that they have an open arrest/arrests for which the ATF

has been unable to locate a record of the final disposition.




* The appeals specialist will conduct an extensive

CO N D ITI O NAL review of the following to determine if a
CLEARANCE conditional clearance should be issued:

* Fingerprint card results
* Court and government agency documents

* Previous conditional clearances issued to individual

* Individuals' prior proceeds delays and denials




ANY QUESTIONS?

Please submit any questions to FELC@ATFgov or call 877-283-3352



mailto:FELC@ATF.gov
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